DIVISION OF IN REPLY PLEASE REFER TO 


Post Office Department PsAFP2AS 


REGIONAL OPERATIONS OFFICE 


Philadelphis 1, Pennsylvania 
March 4, 1955 


Mr. Alexander Mark 
13 Stecher Street 
Newark 8, Ν. J. 


Dear Mr. Mark: 


i 


POST OFFICE DEPARTMENT 
REGIONAL OPERATIONS OFFICE 
PHILADELPHIA 1, PENNSYLVANIA 


February 21, 1955 


Newark 8, New Jersey 


Dear Mr, Marks 


e are happy to inform you that as a result of the recent com- 
petitive processes you are eligible for consideration for the training super- 
visory positions in the Philadelphia Region which are listed below, Your 
name has been certified, therefore, to the Postmaster(s) concerned since 
selection from among the eligible candidates will be nade by him, 


ο 
which you have been certified. All travel necessary to an interview must be 
at your own expense but, if called for an interview by a postmaster, you may 
be excused from duty for such interview without charge to leave, 


Your interest in the Training and Development Program 15 appreciat- 
ed. 


Sincerely yours, 
A 
TE 
ITEA Mi bre 
Ῥ. As Myers, 
Regional Operations Manager 


Position(s) for which eligible: 


Post Office Title of Position 
Newark Assistant Superintendent. 


Newark Clerk-in-Charge 


POST OFFICE DEPARTMENT 
REGIONAL OPERATIONS OFFICE 
PHILADELPHIA 1, PENNSYLVANIA 


February 1, 1955 


70:Mr. Alex. Mark 
13 Stecher Street 
Newark 8, New Jersey 


As a part of the selection process for Training Supervisors 
as described in the announcement of these promotional opportunities dated 
December 1, 1954, for which you took a written examination on January 11, 
1955, applicants will be interviewed by a Selection Committee. 


About thirty (30) minutes will be required for the actual 
interview. 


If you are scheduled for duty during the time necessary to 
appear for this interview please show this letter to your supervisor or 
postmaster who will excuse you without charge to leave. 


In order that all interviews can be completed as scheduled 
it is necessary that you appear promptly at the time and place shown 


elow. 
Room 201 
P.O. & Courthouse Bldg. Newark 11:30 ΑΜ 2/1/55 
BIDG. & ROG NO. CITY TME DATE 


BQ. Jy. 


De Ae Τι 
Regional Operations Manager 


Locations 
Philadelphia, Pa. 


Pittsburgh, Pa 


Newark, 


Trenton, 
wilmington, Del. 


Harrisburg, Pa. 


The above 
complement of a 


oting 


Prograns will δεκτή but 


position 
post οἱ 


peoialized staf? assistance in planning, develo 


Promotional Opportunities 


For 
Post Office Employees 


TRAINING POSITIONS 


Vacancies 


1 Training Supervisor (Supt. ) 
1 Asst, Training Supervisor (Gen. Foreman) 
2 1556, Training Supervisors(Clerk-in-Char; 


1 g Supervisor (Asst. Supt.) 
l Asst. Training Supervisor (Fore: 
1 Asst.training Supervisor (Clerk-in-Charg 


1 vervisor (Asst, Supt.) 95658. 
1 ‘sst. Training rvisor (Clerk-in-Charge) $4570, 
1 Training Suxervisor (Foreman) $4787. 
1 Training Supervisor (Foreman) $4787. 
: ψ ing Supervisor (Foreman) $4787. 


ay be fil 
ce is not 


d provided the authorized supervisory 
nereased, 


ament of trai: 
ion for re- 
5 post offices in 


ing 


ent, the training supervisors will 

> conducting 

of the local post offices. 
mited to, the following types of 


y 


a 


activities to meet the 
11 not 


training: 
1. Executive Development 5. Werk Simplification 
2. Supervisory 6. Public Contact 
3. Orientation 7. Instructor 
4, Basic Postal Skills 8. Conference Leader 


General qualification Necuirements 


l. Hinimm of 5 years in the Postal Service 

2, Minimum of hocl education or equivalent. If equivalent is 
claimed, applicant ic details. A college education is not 
required,but expe: that few will be able to pass the written 
exam unless they have ha a some college work or its equivalent. 


«ους 


Svecialized Qualification Requirements 


In addition to the general qualification recuirements for all 
vacancies announced in this Pulletim, the following additional experience 
for each position is required: 


Clerk-in-Charge (Tra: 
or teaching experience. 

Foreman (Training) - zi ae of supervisory, administrative or 

eaching expe 

General Foreman Cersining) - 3 years of supervisory, administrative 

or teaching experience. 

Assistant Superintendent (Training) - 4 years of supervisory, admin- 
istrative or teaching experience. 

Superintendent (Training) - 5 years of supervisory, administrative 
or teaching experience. 


ing) - 1 year of supervisory, administrative 


Supervisory and fdministrative experience acquired in industry or 
Government is qualifying. 


Teaching experience as used above, means successful experience in 
ο ieee phases of a formal training progran in industry or 
government, or shop or classroom teaching in a school or college. 


taff Positions 


ecause these positions are 
registers are not being used, A 


8 ype 
and training is essential to mest the nesds for waich these positions 
were established. 


State and not Line, current supervisory 


iritten Examination 


ho mest the minimum General and Specialized 

given a written evaminaticn. ‘pplicants will be 
notified by the Regional Personnel Manager of the time and place of 
written examination, 


qualifications itt 


Personal Interview 


Candidates successfully pass the written examination will be 
notified by the Regional Parsonnel anager of the time and place of 
oral interview, 


Basis of Ratins 


4 Selection Yoard, composed of the Regional Training Director, a 
District Manager, and three Postmasters will determine eligibility of 
candidates, and will establish a regional list of the best qual: 

candidates for each pesition 19991. This determination will be bas: 
on performance record, education and , written test and 
oral interview. 


ae & 


How to Apply 


To be considered for training positions, interested postal 
δος the minimum requirements are invited to submit Standard 7 
ior ‘anager, ain Post Office, 30th and Market 
ia 4, Pa. Complete Form 57 with as ca detail as 
possi περ mst 5 st i 
accentable and minim θοορίαὶ 
for salary 15: 


pla πολ Applicants πα be cons. 
vols highor than th? statad tinimum tut not for lover. 


Tt is to the advantage of each candidate to describe all q 
experience as fully as possible, using extra sheets of 
necessary, Failure to answer all questions on the Form 57 may be cause 
for disqualification. 


Closing Date 


he closing date for submitting applications is December 18, 1954. 
Α11 αρα P rkod after that date will be returned. 


Final 


ection 


election from the list of eligibles for these positions will be 

made by the Postmaster in whose office the vacancy or vacancies oxist. 
section is subject to Regional Operations lanager aporoval. 

ce will be given to senior em n all other 

such as education, exverience, and dees record, 


Additional Information 


itional tion concerning the Deoartr 


Ὃ t's Training Policy 
may be found in the Postal ulletin of h 


gust 19, 1954, 


POST ON ALL EMPLOYES EULLSTIN BOARDS 


erations Manager 
R tions Office 
Philadelphia, Pa. 


Removal Date De Issued December 1, 1954 


